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Centre Inspection Service





Please complete this form and return it to the the email address on page 4




	1
	Surname
	
	Forename
	

	
	Title (Dr/Ms/etc)
	
	Date of Birth
	

	
	
	
	
	

	
	National Insurance Number
	
	
	
	
	
	
	
	
	
	






	2
	Home Address
	

	
	
	

	
	Post Code
	


	Home Tel Number (incl area code)
	

	
	Mobile Number 
	

	
	Home e-mail Address

	




		3
	University education or equivalent






	From
	To
	Institution
	Degree or Diploma
Subjects Studied – Class of Degree etc

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



		

	







	4
	Professional and other qualifications



	From
	To
	Awarding Body
	Qualification

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	








	5
	Details of present or most recent post



	
	Post
	
	Date from and to
	

	
	Name of School/College
	

	
	Address
	

	
	
	Tel Number
	






	6
	Experience of administering examinations for GCSE, GCE, Diploma or Entry Level or other public examinations in previous posts.  Please start with most recent post.



	
	From
	To
	Post
	School/College
	Centre Number
(If known)

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	









	
7
	Relevant other experience



	From
	To
	Post
	Employer
	Position and Duties

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	







	
8
	
	
a.
	
	
Do you have the use of a car?
	
	
Yes
	


	

	
	   No
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	b.
	
	Do you have the use of a private PC with broadband 
internet? (Applicants without a PC or broadband will not 
[bookmark: _GoBack]be considered.)

 

	
	Yes
	
	

	
	   No
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	c.
	
	Do you have any work or holiday commitments from March – late June?
	
	Yes
	
	

	
	   No
	
	
	

	                         If Yes please give details:                       


	

	

	
	
	d.
	
	Do you have any other work commitments that might affect
your availability to work for the JCQ CIS?
If Yes please give details:
……

	Yes
	
	
	
	   No
	
	
	

	                       

	

	

	
	
	e.
	
	Are you available throughout the year for pre-examination
and examination visits?
	Yes
	
	
	
	   No
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	f.
	
	Are you willing to allow JCQ to seek Home Office 
clearance for visits to HM Government secure institutions?
	Yes
	
	
	
	   No
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	g.
	
	How far are you prepared to travel?
	0-50 
miles
	
	
	
	Over 
50 
miles
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	              h.        Please list any schools/colleges with whom you have personal contact with as a Governor or a 
                         former member of staff and also any school/colleges where close family or friends work. 


		School/College
	Centre Number
	Nature of connection

	
	
	

	
	
	

	
	
	




	

	

	9
	Additional Information

	
	Please use this space for any additional information which will help JCQ CIS to form a clear impression of your qualifications, abilities, your interest and particular expertise in the administration of examinations.


	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	






	
10
	
References
Give the names, addresses and positions of TWO referees (at least one referee should be able to 
comment on administration/teaching experience of GCSE, GCE, Diploma or Entry Level).  
Please note the referees should come from two different organisations.





	Referee 1
	Position Held
	Address and Telephone Number
	Email Address

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Referee 2
	Position Held
	Address and Telephone Number
	Email Address

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	
















	I certify that the information given in this form is true.

	Signature
	
	Date
	










Please email the completed application form to seniorrecruitment@aqa.org.uk 

	
	






The JCQ Centre Inspection Service is administered by AQA, WJEC and CCEA to undertake the inspection in centres
 offering examinations and assessments on behalf of the JCQ Awarding Bodies.
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